
 

BUSINESS MANAGERS’ CONFERENCE 2017  

Topics and Presenters  
 
Introduction 

Denise Wolff, MPA and CSBA, Director School Finance, Capital Region ESD 113 and WASBO 

Leadership Development Chair  

Debi Holmes, Business Manager of Rainier School District and Co-chair of the Leadership Development 

Committee 

 

Denise and Debi will present an overview of the role of the business manager in a school district and how 

they interact with agencies and support groups. 

 

Accounts Payable Manual 

Holly Burlingame, CSBA: Holly retired as the Director of Accounting for the Northshore School 

District and currently serves as WASBO Faculty and Curriculum Developer 

 

This session will provide an overview of the Accounts Payable Manual.  Other topics will include; 

following the process to pay vendors and reimburse employees in an accurate and timely manner, review 

Accounts Payable internal control procedures, state law, federal requirements and good business 

practices, review travel and meal reimbursement, sales and use tax and IRS 1099 reporting.   

 

Apportionment 

T.J. Kelly is the Director of School Apportionment and Financial Services with OSPI 

 

This session will provide a brief overview of School Apportionment and Financial Reports.  T.J. will 

walk through the monthly apportionment reports, what data they rely upon, how they are structured and 

what to look for each month. We will also discuss changes to the apportionment reports for the 2016-17 

school year, including the K-1 high poverty compliance reports. Please bring a recent copy of your 

district’s apportionment reports and questions regarding data or how specific scenarios could impact 

your district’s allocation. 

 

ASB 

Marty Fortin is the Director of Outdoor Learning Centers at the Association of Washington School 

Principals  

Brianne King, CSBO and WASBO ASB Committee Chair 

 

This will be an opportunity to learn what areas of ASB create the most risk for a school district. We will 

talk about audit concerns, fundraising do’s and don’ts, when does an activity fall under school vs. parent 

group responsibility, and how should the money be handled and used.  

 

Board and Administrative Responsibilities 

Denise Wolff, MPA, CSBA Director School Finance, Capital Region ESD 113 

 

Review the roles of Business Manager, Superintendent, and Board Members and the responsibilities of 

each position.  What kind of documentation is required, what auditors review, and when is a resolution or 

policy necessary. 

 

 

 



Budgeting and Reporting 

Cory Plager, CSBA, Director, School Financial Services for NEWESD 101 

 

This presentation covers all facets of budgeting, to include; timelines, controls, accountability, processes, 

and needed tools. Multi-year projections and reporting requirements will be discussed. Questions and 

shared experiences will be encouraged.  

 

 

Capital Projects—The Basics 

Brianne King, CSBO, In-Touch Receipting 

 

Brianne brings her experience from University Place and Orting School district.  When is a project a 

Capital Project and when is it General Fund maintenance?  What are the rules for Capital Project levies?  

Brianne will share her knowledge and experience of the important planning process required before a 

school district is ready to present a Bond issue request to their voters. This presentation will cover what 

happens at the school district before and after submitting a bond authorization request to voters, allowable 

cost and accounting for the expenditures. Understand when a district can request state match for projects 

and how the “D” process works.   

 

Closing Your Books 

Denise Wolff, MPA and CSBA, Director School Finance Capital Region ESD 113 

 

Denise will walk through the process of closing your district books at year end.  Learn how the data you 

submit is used by OSPI and the government.  Understand the due dates and additional documentation that 

is required along with the F-196 Year End Report. Learn what needs to be done before you close to 

ensure your data is complete and accurate and how indirects are driven by the data you submit.  Review 

how the Schedule of Federal Awards report and your Notes to Financials tie to the F-196 document.  

Review what the auditor concerns are when they review the F-196. 

 

Debt Service and Bonds: 

Mark Prussing, C.P.A., Financial Advisory Services at ESD 112 and WASBO Facilities Committee 

Chair 

 

Mark provides facilities planning and business management for Washington Schools.  Mark will address 

how bonds serve as the source of funding for new construction and modernization of school facilities. 

This session will focus on understanding your debt capacity, calculation of estimated taxpayer rates, and 

uses of proceeds from the sale of bonds by a local school district. 

 

Enrollment: 

Becky McLean, Supervisor of Enrollment Reporting/Categorical Funding with OSPI 

 

This session will cover the rules and reporting of enrollment for school funding. Key areas addressed 

include how enrollment drives school funding, how mistakes can alter funding and cause audit findings, 

and how data is used for forecasting. 

 

Food Service: 

Lisa Jekel, BS, SNS, OSPI 

 

Meeting federal nutrition requirements, staying in the black and benefiting children are goals of a well-

run foodservice program.  How to avoid audit issues, understand regulations, manage food costs and 

project the needs of the school districts are some of the items to be addressed in this presentation. 

 



 

Internal Controls: 

Rick Bonner, CPA.  Rick spent 13 years at the State Auditor’s Office and 2 years as the External Fiscal 

Manager at North Central ESD before settling at Tumwater School District as Accounting Supervisor 

Julie Rupe, Capital Region ESD 113. Julie spent 5 years at the State Auditor’s Office and almost 5 years 

at McCleary S.D. before joining Capital Region ESD 113 as a Fiscal Business Analyst 

 

This presentation will focus on understanding how developing and maintaining strong internal controls is 

the key to safeguarding assets and reducing audit findings. They will help to define internal controls, 

illustrate why internal controls are important for school districts and what you can expect during the audit 

process. 

 

Levy/LEA 

Calvin W. Brodie is the Chief Fiscal Officer for the Capital Region ESD 113.  Cal has also served as the 

Director of School Apportionment and Financial Services at OSPI for 10 years and currently serves on the 

WASBO Board of Directors as President 

 

This session will provide you a complete understanding of Levy/LEA history, workings and calculations 

for school districts.  

 

Payroll-Healthcare, Retirement, Monthly & Quarterly Reporting 

Angie Marek, Bethel S.D., CSBS in Payroll and WASBO PPR Committee Chair 

 

This presentation will discuss the payroll process and issues, that when not addressed properly, can create 

problems.  Understand your districts requirements to provide healthcare and complete healthcare 

reporting.  Review retirement reporting requirements and the correction process.  Review monthly and 

quarterly tax reporting requirements and the importance of accuracy. 

  

Purchasing 

Jennifer Farmer, CSBA, Director of Business Services, Everett School District 

 

This presentation will give you highlights of state bid laws, the use of federal funds and debarment issues. 

Basic purchasing procedures addressing bids, quotes, small works, and personal service contracts will be 

shared, as well as cooperative purchasing agreement efforts. 

 

Reconciliations of Revenue Streams 

Holly Burlingame, CSBA - Holly retired as the Director of Accounting for the Northshore School 

District and currently serves as WASBO Faculty and Curriculum Developer 

 

This session will help provide understanding of revenue streams and how to record them in your system.  

What are rules for local revenue dollars?  How does the money get to the treasurer and how do you 

balance to make sure your system balances to theirs?  

 

Records Retention 

Julie Blecha, Records Management Consultant, Office of the Secretary of State/Washington State 

Archives 

 

This presentation will address key concepts and requirements for managing records in both paper and 

electronic forms. The 2015 WASBO Records Management Manual will be referenced throughout the 

presentation. 

 

 



Risk Management 

Scott Emry, Risk, Health and Safety Manager Lake Washington School District 

 

Many business officials find themselves responsible for risk management and insurance as part of their 

management positions. Understanding the financial and human impacts of school district liability 

provides the foundation to fulfill these demands and protect students, staff, and the community while 

continuing to provide educational and experiential opportunities. 

 

S-275 Personnel Reporting 

Ross Bunda, MS, MPA has served as Supervisor of School Personnel in OSPI’s School Apportionment 

and Financial Services section since 1998. 

 

S-275 (staff) reporting has a big impact on funding for school districts. Correct reporting is essential to 

maximize revenue and minimize expenditures.  This presentation will address how staff mix is calculated 

and how school district personnel data is used for funding and non-funding purposes. 

 

Transportation-STARS 

Glen Gorton, Director Student Transportation, OSPI  
 

This session will present an overview of Transportation Funding with a quick tour of the 1026A.  Gain an 

understanding of the Student Transportation Allocation Reporting System (STARS) fund reports and 

what they mean for your district. 

 

 

Understanding Uniform Grant Guidance 

Jennifer Carrougher, Federal Fiscal Policy Director, OSPI and Toni Bernethy, CPA, Director, Audit 

Management & Resolution, OSPI 

 

A review of the major reform of federal administration regulations implemented with Super Circular 2 

CFR Part 200.  This document incorporates all federal administrative requirements, cost principles and 

audit requirements into one document. There is an emphasis on internal controls to protect against fraud, 

waste, and abuse.  Review procurement issues when using federal funds. Understand the new Time and 

Effort requirements. 

 

Staffing, Contracts, RIF, Letters of Assurance 

Dawn Long, Director of Human Resources, North Thurston Public Schools 

 

Dawn has been at North Thurston more than 20 years in the Human Resources field.  She served as a 

WSPA Board Member and instructor at the Human Resources in Education for 4 years. She will walk 

through the legal aspects of contracts, reduction in force and letters of assurance. 


